MACRO LEVEL 
How is the text developing and supporting the overall argument/position/claim?
	STRUCTURE
	

	How is the text organized and how is that organization made apparent to readers? How many subsections are there? What kinds of headings are used for these sections? 
	




	Where is the main research question (grant proposal) or claim/finding (research article) introduced? 
	



	How does the structure of the text develop and support this question/claim? 
	



	When and how are main terms defined?  
	


	PURPOSE 
	

	Where and how is the purpose of the text introduced? 
	



	Where and how is the scope of the research indicated? 
	



	Where and how are limitations of the research indicated?
	



	How is the research gap indicated? 
	


	Where and how does the writer indicate how the gap will be filled by this research? 
	



	What is the purpose of each respective section of the paper? What is the writer doing?
	



	SUPPORT (SOURCES & FINDING) 
	

	How much context or background is provided? 
	


	What is assumed to be general knowledge to the reader vs. what is being defined explained? 
	



	Where are outside sources used in the paper? How does their use differ in different sections of the paper? 
	




	In how much detail is previous research described? 
	



	Are findings presented using charts, tables, figures, etc.? 
	



	How much detail are the findings discussed in?
	


	How is the credibility of the findings indicated? 
	




MICRO LEVEL 
How is the argument expressed on the sentence-level? What types of writing decisions did the writer make?
	SENTENCE STRUCTURE
	

	How are most sentences structured and connected within the document? Does sentence structure change depending on the placement in the text? 
	




	How long do sentences tend to be? 
	


	SOURCES
	

	Are direct quotations used, and, if so, how long do they tend to be? 
	


	How are citations indicated (e.g., author referred to in-text or just parenthetical)? 
	



	WORD CHOICE
	

	What sorts of transitions or other signpost phrases are used? 
	


	How much repetition of words (as opposed to using synonyms or acronyms) occurs? 
	



	VERB CHOICES
	

	What verb tenses are used? Are they used differently in different sections? 
	



	Is passive or active voice used? 


	


	PRESENCE OF THE WRITER
	

	Are first-person pronouns used? Singular I or plural we? Is the use of these pronouns limited to certain sections of the document? How extensive is their use (e.g., do a majority of sentences start with I or we, or only a few)? 
	



	How and where does the author use self-reference or metadiscourse (e.g., “we will explain” or “as explained in the previous section,” ”In our previous paper”)?
	




	VOICE
	

	To what degree does the writer indicate level of certainty by hedging? For what sort of material is hedging used? 
	



	How concise is the writing?
	


	How confident does the author sound and how can you tell (e.g., certain words, phrasing, etc.)?
	



	How formal or informal is the tone? What causes that level of formality?
	










Adapted From: Purdue Owl. Genre Analysis & Reverse Outlining. Purdue Online Writing Lab. https://owl.purdue.edu/owl/graduate_writing/thesis_and_dissertation/genre_analysis_reverse_outline.html. 

